The Archstone Foundation

California Senior Fall Prevention Projects

Frequently Asked Questions

(These will be added to a questions are received)
What are the formatting requirements for the proposal?
The proposal should be no more than 10 pages, typed using 12-point, Times New Roman font.  Format each page single space with 1-inch margins on 8 ½ by 11 inch white paper.  
Please explain what you mean by writing the proposal narrative in third person?

Please frame your narrative in the third person instead of in first or second person.  For example, please use statements such as, “The goal of the project will be to expand the fall prevention program to include clinical and medication assessments,” and not, “We intend to expand our fall prevention project to include a clinical and medication assessment.”
How many CD-ROMs need to be submitted along with the 6 copies of the full proposal?

One CD-ROM or one diskette should be submitted along with 6 hard copies of the full proposal. 

Who needs to sign the coversheet? 

For nonprofit agencies both the Executive Director and Board President should sign the coversheet.  For public agencies (e.g., a county health department) the authorized agency officer should sign the coversheet.

As a public agency (e.g., a county health department) we do not have a 501 (c) 3 tax exempt status letter.  What does the Foundation require?
Public/government agencies are considered tax exempt by the IRS under Internal Revenue Code 115(1).  The agency’s administrative office or legal council should be able to provide a copy of this tax exemption letter from the Department of Treasury.  Nonprofit agencies should submit a copy of their IRS 501 (c) 3 determination letter indicating their tax exempt status.
What kinds of letters of commitment are needed: general support letters for the proposed grant or an actual letter stating that the agency, individual or organization will support the project with their involvement and services?

Please provide letters of support that specify what agency, individual, or organization will be involved in the project and what their roles/ and or commitments will be.  Letters should be included from all organizations that are named in the proposal.
Will there be a geographical basis for selection of proposals to be funded?  

Ideally, we would like to identify qualified applicants across the State, however, geographic distribution will not be the primary criteria for grant selection.

When doing the budget, is it acceptable to leave positions marked as "To Be Named” (TBN) if we have not yet identified someone for a position?

Yes.  However, if a position is labeled TBN, please specify the position title, role, and include a descriptive narrative that outlines the qualifications, scope of work, and job duties for the position.  

Would you please explain the grantee project meeting and quarterly teleconferences?
The Foundation and the Center of Excellence envision these will involve all of the projects that are funded.  The calls and the meeting will give all organizations involved in the initiative an opportunity to share successes, challenges, information, and receive technical assistance.

Once a grant is awarded is it allowable to move funds from one category to another? Is permission required to do this? Some funding agencies permit transfer of up to 10% of funds between fund categories.

If a fund transfer is anticipated, please submit in writing to the Foundation the proposed budget modification prior to its implementation.  The Foundation will then review the request and notify the grantee of the status of the requested modification.  Generally, the Foundation is flexible in accommodating fund transfers.  

May we submit attachments other than those mentioned in the Proposal Instructions as reference material?

Yes, but please keep in mind that all attachments must be relevant, practical and directly pertain to the proposed project.

Please further clarify the list of grants required mentioned under Section, #D.  Is it solely for this project, for the institution in general or for the Principle Investigator on the project?

Please provide a list of all grants the organization received related to aging services over the past two years and any pending applications by source of funding. 

