EXAMPLE OF LETTER OF INVITATION TO PROSPECTIVE COALITION STEERING COMMITTEE MEMBERS

DATE

ADDRESS

Dear Mr./Mrs. X:

As you may know, the Archstone Foundation, with the help of the Fall Prevention Center of Excellence headquartered at the University of Southern California Andrus Gerontology Center, has recently selected the Pasadena area in which to create a local fall prevention coalition. We were selected based on a winning application submitted by the Pasadena Senior Center, with strong support from several community agencies.

On behalf of the Pasadena Senior Center, I would like to officially request your participation as a member of the fall prevention coalition steering committee. Given your expertise and commitment to community-based problem solving, we feel that you would contribute greatly to the success of the coalition.

The coalition steering committee is designed to represent the many groups who need to be involved in fall prevention: the building/housing industry; the health sector; social service, aging, advocacy and disability agencies; public agencies and elected officials; the voluntary sector; and consumers. The coalition steering committee will meet once every two months to provide the overall leadership and guidance for prioritizing needs and developing an ongoing strategic plan. Working groups will eventually be established that will assist in the organization and planning of specific community events targeted to consumers, service delivery professionals, the corporate sector, and public decision makers in our area.

We hope that you will join us in this exciting and worthwhile effort. Our first meeting of

the steering committee is scheduled for Friday, February 20, 1998 from 10:00 am to 12:00 pm at the Pasadena Senior Center. Please contact us to indicate your

willingness to serve on the coalition and your availability for our first meeting. We look

forward to hearing from you!

Sincerely,

